
Please fill out the following pages. Be as thorough as possible. Please contact the Building and Construction Trades Council with questions.


	Contractor information

	
General Contractor Name
	

	
Pre-Job Meeting Date
	
	
Time:
	

	
Project Name/Contract#
	

	
Contract Dollar Amount
	
	
Intent#
	

	

	
Office Contact:
	
	
Phone:
	
	
Email:
	

	
Superintendent:
	
	
Phone:
	
	
Email:
	

	Safety Representative
	
	
Phone:
	
	
Email:
	

	

	[bookmark: _Hlk195624693]Scope of Work
(Describe the scope of work to be Performed)

	







	
General Contractor Self Performed Work

	







	
Will you be subcontracting to additional sub-contractors?
If yes, list sub-contractors and work description:
	
Yes  ☐     No  ☐	

	
Sub-Contractor Company Name
	

	
Work Description

	








	
Sub-Contractor Company Name
	

	
Work Description

	








	
Sub-Contractor Company Name
	

	






	
Sub-Contractor Company Name
	

	
Work Description

	






	
Sub-Contractor Company Name
	

	
Work Description
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	Pre-Job Conference Form
Community Workforce Agreement
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	[bookmark: _Hlk190078484]Project Craft Workforce Estimates 

	Craft
	Peak
	Average
	Apprentices

	Asbestos Workers Boiler Makers
Brick/Stone/Marble/Tile Setters/Terrazzo

Carpenters Carpet, Lino & Soft Tile Layers Cement
Masons Drywall Hanger/Metal Stud Framer
Drywall Finishers Electrical Workers Elevator Constructors
Glaziers Heat and Frost Insulators
Iron Workers (Structural/Rebar) Iron Workers (Ornamental/Architectural)
Laborers Millwrights Operating Engineers
Painters Pile Drivers/Diver Plumbers & Pipefitters Plasterers/Fire Proofers
Roofers Sheet Metal Workers Sign Makers/Painters Sprinkler Fitters
Teamsters
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	









	Initial Trade Assignment



Contractor shall submit this form to Building and Construction Trades Council prior to the Pre-Job Conference



	Pre-Job Meeting Date General Contractor for Project
Contractor Company Name


Submitting Contractor Business Address
	
	Form submittal Date

Project Name Contract#
Submitting Contractor
Phone


Submitting Contractor
Email
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
This is notification of the Trade Assignment(s) under the included scope(s) of work and fulfills contractor responsibility under the Community Workforce Agreement (CWA) to make trade assignments one week after attending the Pre-Job conference. Unions not in agreement with these Final Trade Assignments may avail themselves of the jurisdictional resolution process specified in the CWA Jurisdictional Disputes section. This provision allows for competing Unions to pursue their claims without disrupting work.

The following is the Initial Trade Assignment for each task.

Sub-Contractor & Scope of Work                                 Union Assigned to	Challenged by
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	Final Trade Assignments

	
Sub-Contractor & Scope of work
	
	
Union Final Trade Assignment
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	Contractor Representative Signature:
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