Anchorage Municipal Code Section 21.03.020H. — Notice

1. Content of Notices
Public notice required under this chapter shall, unless otherwise specified in this title:

a. Identify the date, time, and place of the public hearing, if applicable;

b. If applicable, describe the property involved in the application by street address or
by legal description and nearest cross street;

C. Describe the nature, scope, and purpose of the proposed action;

d. If applicable, indicate that interested parties may appear at the hearing and speak
on the matter; and

e. Indicate where additional information on the matter may be obtained.
2. Summary of Notice Requirements
The following table 21.03-1 summarizes the notice requirements of the procedures set

forth in this chapter. Unless otherwise specified in this title, procedures not listed in this
table have no public notice requirements.

TABLE 21.03-1: SUMMARY OF NOTICE REQUIREMENTS

Notice Required

Type of Application or Procedure Section (mitfgg) Published Posted C(Z:rgumnucr;lity
Alcohol—Special Land Use Permit 21.03.040 N v N v
Appeals to Board of Adjustment 21.03.050A. N v - -
Appeals to ZBEA 21.03.050B. N v - v
Compreheng\lj(ke)slit’;r;i\gmendments, 21.03.070C. _ v ) v
Conditional Uses 21.03.080 v v v v
Marijuana—Special Land Use Permit 21.03.105 N v N v
Master Plan, Area 21.09.030E. v v N4 v
Master Plan, Development 21.09.030F. N4 N N4 v
Master Plan, Institutional 21.03.110 v v v v
Neighborhood or District Plans 21.03.130 - v - v
Nonconform|ngRléztﬁigoLnagfd or Structures, 21.12.030C. v v v v
Nonconforming Structures, Replication of 21.12.040D. v v v v
Public Facility Site Selection 21.03.140 v v v v
Rezonings (Zoning Map Amendments) 21.03.160 N v v v
Site Plan Review, Administrative 21.03.180C. - v - v
Site Plan Review, Major 21.03.180C. N v N v
Street Name Alterations 21.03.185 v v - -
Street and Trail Review 21.03.190 - v - v



Subdivisions (with existing physical access) 21.03.200 v v v v

Subdivisions (without existing physical

access) 21.03.200 v v - v

Abbreviated Plats 21.03.200D. v v

Modification or Removal of Plat Notes 21.03.200G. v v v v
Title 21, Text Amendments 21.03.210 N v

Vacation of Public and Private Interest in Land 21.03.230 v v v v
Variances 21.03.240 v v v v

Administrative Variances 21.03.240J. v v v v

3. Written (Mailed) Notice
When table 21.03-1 requires that written notice be provided, the director shall deposit
such notice into first class mail at least 21 days prior to the scheduled date of the hearing.
In computing such period, the day of mailing shall not be counted, but the day of the
hearing shall be counted. Written notice shall be provided to the following persons or
groups:

a. Owners of Subject Property
All persons listed on the records of the municipal assessor as owners of land
subject to the application, at the mailing addresses of such persons in the records
of the municipal assessor.

b. Adjacent Property Owners and Residents/Occupants

All persons listed on the records of the municipal assessor as owners of any land
within 500 feet of the outer boundary of the land subject to the application, or
owners of the 50 parcels nearest to the outer boundary of the land subject to the
application, whichever is the greater number of parcels, at the mailing addresses
of such persons in the records of the municipal assessor; and all
residents/occupants of land in the same area as required above, at the property
addresses. Any mailing to the 50 nearest parcels shall not include parcels that are
entirely located more than a mile from the land subject to the application, which
may reduce the number of mailings.

C. Joint Base EImendorf-Richardson
The commander of Joint Base Elmendorf-Richardson (JBER) when the subject
parcel is within 500 feet of JBER or within 500 feet of the boundary of a safety
zone or noise contour that emanates from JBER and has been shared with and
accepted by the department.

d. Additional Persons
Such additional persons or geographic areas as the director may designate.

e. Street Name Alterations
Notwithstanding the remainder of this subsection H.3., written notice for street
name alterations shall be limited to all owners of property fronting on a subject
street. Such notice shall be mailed at least 21 days before the street name
alteration is submitted to the mayor in accordance with section 21.03.185. The
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notice shall state the present and proposed street names and shall direct that any
comments on the alteration be submitted in writing to the director.

4. Published Notice
When table 21.03-1 requires that notice be published, the director shall cause a notice to
be published on the municipal public notice web page of the municipal website. The notice
shall be published at least 21 days before the scheduled hearing date. In computing such
period, the day of publication shall not be counted, but the day of the hearing shall be
counted.

5. Posted Notice

When table 21.03-1 requires that notice be posted, the applicant shall cause a notice(s),
on a form(s) provided by the department, to be posted on the property, visible from each
developed right-of-way adjacent to the property, for at least 21 days before the scheduled
public hearing date. In computing such period, the day of posting shall not be counted,
but the day of the public hearing shall be counted. If no part of the subject property is
visible from the public right-of-way, the notice shall be posted along the nearest street in
the public right-of-way. Posted notices shall include the case number or case type, a
contact phone number, and the municipal website address. Before the public hearing, the
applicant shall submit to the department an affidavit, signed by the person who did the
posting or the person who caused the posting to be done, that notice was posted as
required by this subsection. Posted notices shall be removed by the applicant within 30
days after the close of the public hearing on the application.

6. Community Councils
When table 21.03-1 requires that notice be given to community councils, any officially
recognized community council whose boundary includes any part of the subject property,
and any additional such council whose boundary lies within 1,000 feet of any part of the
subject property shall receive written (mailed) notice in accordance with H.3. above.
Furthermore, the department shall provide notice to additional community councils in the
following instances:

a. Each recognized community council within the municipality shall receive written
notice where the subject parcel is one of the following regional public lands or
facilities: Ted Stevens Anchorage International Airport; Merrill Field Airport;
Birchwood Airport; Far North/Bicentennial Park; Kincaid Park; Russian Jack
Springs Park; Beach Lake Park; Edmonds Lake Park; Bird Creek Regional Park;
Chugach State Park; Anchorage Coastal Wildlife Refuge; BLM tract(s) near Far
North/Bicentennial Park.

b. If the subject parcel is a branch public facility that serves a specific delineated area,
such as a public school or fire station, then any community council whose
boundaries lie within the delineated district of service of a branch public facility
shall receive written notice. This requirement shall only take effect after the
municipality has established maps delineating areas of service for the type of
branch facility, and has adopted procedures and responsibilities for updating
service area boundaries.

C. Any community council whose boundaries lie beyond the minimum notification
distance shall receive notice regarding proposals of potentially major scope or
controversy that, in the opinion of the director, are likely to have a significant impact
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on the residents of the community council beyond the minimum notification
distance.

d. Any community council within the impact area of a street or trail project, a
neighborhood or district plan, or other area-specific element of the comprehensive
plan, shall receive written notice. The impact area shall, at a minimum, include all
community councils within 1,000 feet of the project/plan boundaries. The impact
area shall include additional community councils if the recommendations in the
project/plan affect specific public lands or facilities as provided in subsections 6.a.
or 6.b. above, or are likely to impact residents beyond the minimum impact area,
as provided in subsection 6.c. above.

e. All community councils shall receive notice of substantive amendments to the
comprehensive plan (except as provided in subsection 6.d. above), and
amendments to the text of title 21.

7. Constructive Notice

Minor defects in any notice shall not impair the notice or invalidate proceedings pursuant
to the notice if a bona fide attempt has been made to comply with applicable notice
requirements. Minor defects in notice may include, but are not limited to, errors in a legal
description or typographical or grammatical errors that do not impede communication of
the notice to affected parties. Failure of a party to receive written notice shall not invalidate
subsequent action. In all cases, however, the requirements for the timing of the notice
and for specifying the time, date, and place of a hearing shall be strictly construed. If
guestions arise at the hearing regarding the adequacy of notice, the decision-making
body shall make a formal finding as to whether there was substantial compliance with the
notice requirements of this title.

8. Presumption of Notice
When the records of the municipality document the publication, mailing, and posting of
notices as required by this subsection, it shall be presumed that notice of a public hearing
was given as required by this subsection.
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