REPORTS

Elevator Periodic Inspection Cycle 1129200

Notification letter sent via
Certified mail.

Elevator inspector or administrative assistant notifies
Admin. of fine start/stop/hold at any change of status

Begin daily fine until re-
inspection request received.
Give notice of possible shut
down in 3 busines days

Does report
contain priority
corrections?

Yes

Use notification letter date to
set tickler file to trigger task or
appointments for 50 and 60
day actions.

Phone call at approximately 50
days to remind of 10 days

remaining to make corrections
and notify MOA

corrections
made?

Were
corrections

No

Re-inspection

Yes

A

Notice of priority corrections

performed

completed,

.| 2" letter sent, Re-inspect fee and

attempted

2nd letter sent, re-inspect fee
only charged

»

fine charged Q

Re-inspection
Performed: Are
orrections made?

Go To:
Reports

Phone call at approximately 20
days to remind of 10 days

Re-inspection

remaining to make corrections
and notify MOA

Notify Responsible party.

Lock out unit until

corrections are made or
until unlocking is required
to complete corrections

Re-inspect

Yes :
request received

No

Performed: <
orrections made?

No

in
30 days?

Give notice of
actions being taken.
Including time line
for response

Re-inspection

request received |NO

within 3 business
days?

Yes

A

On receipt of Re-inspection
request, place hold on daily

fine cycle. Inspect
A.S.A.Practical

Yes

have been made enough
to justify stop to additional

Are corrections

fines?

Evaluate for proper
reentry point to
inspection flow i.e.
1t letter, 2nd letter

s shut down
necessary/
appropriate?

Restart daily fines until Re-
inspect request received.
Begin any other
enforcement action as
directed by Building Official

A

On receipt of Re-inspection
request, place hold on daily

fine cycle. Inspect
A.S.A.Practical

GoTo:
evaluate for
shut down

No






