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       Municipality of Anchorage 
 

 
 

Handout AG.13 
 

Building Safety Inspection Schedule 
 

CALL FOR INSPECTIONS 
A 24-hour notice is required for all inspection requests.  It is the responsibility of the contractor or builder to call in 
inspection requests.  Inspection requests may be made through 343-8300, or may be faxed on the approved fax form to 
249-7777.  (See pages 4 and 5 of this handout for further details.) 
 
INSPECTION SCHEDULE 
This schedule of required inspections generally covers all required inspections but special circumstances may require 
other inspections not listed herein.  This should be discussed with the individual inspector of your project. 
 
With the exception of the excavation inspection, the approved plans must be on the job site and available to the inspector.  
Plan set must be stamped APPROVED and signed by the individual reviewer(s).  This includes the plot plan.  This will 
also include any Change Orders directing modifications to construction plans.  Change orders shall be approved before 
being integrated in the project work.  Appropriate Permit Cards must be posted in a conspicuous location, visible from the 
street. 
 
Special Inspections are required when defined by the Engineer of Record or defined by the designer in a Special 
Inspections Program.  This schedule does not identify required Special Inspections.  Refer to IBC Chapter 17.  Special 
Inspections and reports shall be completed before Building Safety inspections are conducted. Copies of the Special 
Inspector’s report(s) shall be left at the job site for review by the Building Safety inspector. 
 
FIRST SERIES OF INSPECTIONS 
 
Excavation: - Only required when it is necessary to over excavate and place fill in excavation.  Inspection is made when 
excavation is complete and before any fill is placed. 
 
Fill:  Inspected at approximately 50% point of completion and at completion.  Compaction reports shall be made available 
to Building Safety inspector, where required. 
 
Footing: - Made after forms are erected and all reinforcing steel is tied in place.  Shall include installation of ground 
cable, when applicable. 
 
Foundation: 

1. All Weather Wood - Made after walls are sheathed and bolted to footings, before dampproofing and backfill is 
done. 

 
2. Concrete Masonry Unit - Made after all CMU are laid up and reinforcing steel, hold-downs, anchor bolts and 

embedments are in place, and before grouting.  Inspection to be called for at each bond beam, unless other 
arrangements are made by Engineer of Record. 

 
3. Poured Concrete Walls - Made after all reinforcing steel, hold-downs, anchor bolts and embedments are tied in 

place.  If wall is greater than 5 feet in height, inspection must be done while one side is still open. 
 

4. Dampproofing of Perimeter Foundation Walls – Where shallow foundations occur, dampproofing is optional 
but advised.  Inspections are provided as a courtesy and should be called in before placing insulation board or 
before backfilling. 
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5. Waterproofing of Perimeter Walls – Walls of habitable rooms where earth will be backfilled against the walls, or 
where designated on the drawings, shall be waterproofed with an approved waterproofing compound, and shall 
be inspected before placing insulation and backfilling. 

 
6. Perimeter Foundation Drains – May be required by plat, by geotechnical report, or by the designer or engineer.  

Drains must be inspected before backfilling and may be inspected in conjunction with inspections of 
dampproofing or waterproofing. 

 
7. Cast in Place Concrete Piles, Piers or Columns - Made after reinforcing steel, anchor bolts, and embedments 

are in place. 
 

8. Driven Piles - Two inspections are required.  The first is made after piles are on site and before start of driving to 
check size, grade and condition; the second inspection occurs after piles are driven.  At time of second 
inspection, a copy of engineer’s pile log must be provided to the inspector for inclusion in permit file. 

 
9. Precast Concrete Panels - Made after all reinforcing steel and embedded items are tied in place. [ 

 
10. Concrete Encased Electrodes – Commercial buildings; installed by electrical contractor.  Call for electrical 

inspection if building footing and foundation permit has been issued. 
 
Underground Electrical Inspection: - To be made after all conduits are installed in a permanent manner and prior to 
pouring concrete slabs.  Electrical systems installed underground and exterior to any building must be inspected prior to 
covering trenches. 
 
Underground Plumbing Inspection: - To be made after all pipe is installed in a permanent manner and prior to covering 
trenches or pouring concrete slabs.  A pressure test shall be made on all piping being installed.  
 
Underground Mechanical Inspection: - To be made after all underground HVAC ducting, radiant heat piping or 
hydronic piping is installed and prior to any ducting or piping being covered.  All piping and ducting is to be left exposed 
until inspected and approved by the  Plumbing/Mechanical Inspector. 
  
Underground Storage Tank Inspection:  See Handout F.04. 
 
SECOND SERIES OF INSPECTIONS 
 
Rough Electrical Inspection: - To be done after wiring system, including grounding conductor, has been installed in 
approved boxes, cabinets and service equipment.  Switches, receptacles and fixtures are not to be installed at the time of 
rough-in. 
 
Residential One and Two Family Wiring: - All rough wiring for the structure and the electrical service is to be inspected 
at the same time.  Partial inspections or special inspections are subject to additional inspection fees as inspections not 
covered by the permit fees.  Rough inspection to include, but not necessarily limited to, all wiring within walls,  panel 
boards and ground splices terminated by mechanical means. 
 
All Wiring: - All wiring to be covered, including that being covered by a suspended ceiling must be inspected before 
covering. 
 
Rough Plumbing/Mechanical: - To be done after all water piping, drain, waste and vent piping, fuel gas piping, HVAC 
ducting range, dryer and bath exhaust ducting, furnace, boiler, water heater, unit heater, and/or other fuel fired appliances 
and their venting system have been installed and prior to covering or concealing any portion of these systems.  Air 
pressure test is required on all fuel gas piping.  Water or air pressure test is required on all water piping, drain, waste and 
vent piping. 
 
Framing: 
 

1. Residential Framing Inspection - After electrical and plumbing/mechanical rough-in inspections have been 
approved and all ducts, chimneys, vent, hold downs and shear walls are installed. 
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2. Insulation Framing Inspection - After framing, electrical, plumbing and mechanical are approved and insulation 
and vapor barrier are in place. 

 
3. Commercial Framing Inspection - After electrical and plumbing/mechanical rough-in inspections have been 

approved and all ducts, chimneys and vents are installed.  If the nature of the work is such that some of the work 
must be covered before electric, plumbing and mechanical is completed, call for a partial framing inspection of 
that portion of the structure before any insulation is installed.  Wherever possible, make arrangements for partial 
or “phased” inspections ahead of time with the appropriate discipline(s). 

 
4. Shear Diaphragm - All required diaphragms, walls, roofs and floors must be inspected after sheathing and hold 

downs are in place and fastening is completed, before any covering is applied. 
 

5. Commercial Roof Diaphragm Nailing – Required.  Call for inspection before covering.  Provide safe access to 
perform inspection. 

6. Residential Roof Diaphragm Nailing – Roof diaphragm nailing inspection, though an option, is advised.  
Structural inspection will inspect nailing from underside.  When roof nailing is called to be inspected, the following 
applies:  “Simple roofs” (single run pitch - Howe style trusses or similar) must have 60% of the sheathing 
completed and in place with an opening left at the lower side of the roof for visual inspection.   More complex roof 
systems (multi-level systems with hips and ridges for example) should have sheathing fully completed and have 
an opening in the lower portion for visual inspection. 

7. Shear Walls – Exterior shear walls: inspection should be called as part of framing inspection. Inspections must 
be made before siding, belly band, fascia and exterior trim are in place. Interior shear walls must be inspected 
before covering. Note: Some interior, double-sided walls must be installed and inspected after insulation is in 
place and inspected. See below. 

 
8. Insulation - After insulation and vapor barrier are in place. 

 
9. Double Sided Shear Walls – Inspected after insulation and vapor barrier are approved. 

 
10. Structural Concrete Slabs, Girders, Beams & Joists - After all reinforcing steel and embedded items are tied in 

place. 
 

11. Gypsum Wallboard – After all rough-in inspections and approvals to cover by all disciplines (structural, electrical, 
plumbing, mechanical):  Inspection occurs when GWB is in place and fastening is complete, before fasteners are 
covered.  On multi-layer installation, each layer must be inspected.  This inspection is mandatory at all required 
fire-rated assemblies, including property line walls of zero lot line residences, but does not apply to the separation 
wall between Group R-3 and U occupancies.  In addition, rated assemblies, whether walls or ceiling lids requiring 
taping must be inspected for proper taping before final approval. 

 
12. Lath Inspection - Done after weather resistive barrier and lath for gypsum and cement plaster have been 

fastened in place, before plastering is started. 
 

13. Fire Caulking and Fire Stopping – Fire caulking and fire stopping of penetrations through rated wall and ceiling 
membranes and assemblies must be inspected for approval. 

 
Suspended Ceiling System - After all main and cross runners of ceiling grid are supported, ceiling fixtures and lights, 
plumbing and mechanical lines and equipment are installed, and after plumbing and electrical rough inspections have 
been approved, partitions are connected and seismic bracing has been installed prior to installation of ceiling panels. 
 
Fire Sprinklers – Rough-in and 200 psi hydrostatic inspection after all bracing and piping has been installed and special 
inspection completed on pipe that is to be covered before system complete. 
 
Other Inspections -  In conjunction with general structural, electrical, plumbing and mechanical inspections, other 
inspections may include:  -fire, zoning, landscaping, traffic, right-of-way, and elevator inspections.  The builder must 
arrange for these and any other required inspections through the Inspection Request phone line.  All inspections must be 
completed and approval given before issuance of a Conditional Certificate of Occupancy or Certificate of Occupancy.  
See below for additional information regarding many of these inspections. 
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FINAL INSPECTION (*Certificate of Occupancy) 
 
Final Structural - After the building or tenant improvement is complete and ready for occupancy.  Final grading, doors, 
windows, porches and decks, exterior stairs, landings, wall opening flashing or caulking, window operating hardware, 
cabinets, bathroom, kitchens and all life safety items must be completed.  Final special inspection reports to be submitted 
before final Certificate of Occupancy.  Final inspection is required BEFORE building may be occupied. 
 
Final Electrical - The electrical system shall be completed in its entirety.  Conditional electrical approval can be issued 
only for equipment not on site for installation, e.g. on order, in transport, etc.  All electrical  equipment and mechanical 
equipment shall be third party certified (for example, UL certified). 
 
Final Plumbing/Mechanical - All plumbing fixtures, gas systems and heating systems shall be properly installed and 
operable. 
 
Final Zoning - Every building that requires a commercial building permit by the Building Safety Division requires a final 
zoning inspection prior to obtaining a Certificate of Occupancy.  In addition, all Planned Unit Developments and cluster 
housing developments require a final zoning inspection prior to Certificate of Occupancy, whether the permit required by 
the Building Safety Division was residential or commercial.  Included in the kinds of structures requiring final zoning 
inspection are triplexes and above, all commercial and retail buildings, office buildings, warehouse and industrial 
buildings, public and government buildings.  A final zoning inspection may be required for single family and duplex for site 
specific requirements identified in the zoning plan review and stamped on plot plan, plans and permit folder. 
 
The zoning office will inspect for compliance with the requirements of Title 21, specifically for compliance with plot/site 
plan approved by zoning and traffic plan reviewers including structure location and configuration, site amenities such as 
landscaping, paving and striping of parking, loading berth and dumpster locations, etc. 
 
To receive a Conditional Certificate of Occupancy, two (2) original as-builts for the structure must be submitted to Building 
Safety.  All commercial projects must call for verification that required handicapped parking has been installed. 
 
In addition to the above, inspections for all Planned Unit Developments and other conditional uses and cluster housing 
developments will include a check for compliance with conditions of approval imposed by the Planning and Zoning 
Commission by resolution or by the Platting Board site plan review process.  The final zoning inspection may include 
other items when necessary. 
 
FINAL AS-BUILT CERTIFIED BY A PROFESSIONAL LAND SURVEYOR REGISTERED IN THE STATE OF ALASKA 
WITH ORIGINAL STAMP AND SIGNATURE IS REQUIRED TO BE SUBMITTED AND APPROVED BY ZONING 
PRIOR TO ANY CERTIFICATE OF OCCUPANCY. 
 
Fire Final - Required for all commercial and R-1 residential buildings.  Inspection to be made when building is complete 
and all fire detection and suppression systems are functional.  All exit signs, door hardware and exit facilities must be 
installed prior to inspections. 
 
All fire access ways, fire lanes, and appropriate signage shall be inspected. 
 
All fire detection, alarms, and suppression systems shall have a final inspection and approval before calling for a fire final 
inspection.  Building numbers and Knox boxes shall be installed.  Monitoring of sprinkler and/or fire alarm systems by an 
approved agency or firm, when required, shall be in place before final inspection is requested.  A call for final inspection 
does not include individual inspections for systems.  System inspections shall be requested and performed separately, 
and before final inspections.  Existing system service reports with deficiencies corrected shall be available at the site at 
the time of final inspection. 
 
FOR INSPECTION REQUESTS call 343-8300.  The inspection request line is a 24-hour call-in recording.  To obtain a 
next day inspection, your request must be recorded before 6:00 a.m. the day you would like the inspection.  The recording 
has a steady tone when the instructions are completed.  This tone will stop when you start speaking.  Be advised that any 
background noise will start the recorder.  Information should be left in the following order: 
 
At the tone please give: 
 1. Permit number. 
 2. Phone number. 
 3. Specific type of inspection; if this is a re-inspection, please so state. 
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 4. Lot, block and subdivision. 
 5. Street address of the job site. 
 6. Your name or contractors name. 
 7. Any additional information such as time or directions. 
 
A fax line is also available.  To utilize the fax system, you must obtain Inspection Form #11 from the Building Safety 
Division.  Fill in the top part with the correct information and fax it to 343-8235.  The date you put on the form is the date 
the inspection will be performed.  A separate form must be completed for each inspection requested, i.e., framing - one 
form; rough - another form, etc.  In order to receive your inspection on the day requested the form must be received in 
Building Safety before 6:00 a.m. that same day. 
 
Any appointments or special scheduling must be coordinated by you with the inspector involved the morning the 
inspection is to be done. 
 
There will be an additional charge for inspections requested to be performed on Saturdays or after hours. 
 
*For all Certificate of Occupancy requirements see Handout AG.15. 
 
 
 
 
 
 
___________________________ 
Ron Thompson, Building Official 
DATE:  February 9, 2006 
(ref. 97-08, 99-10, 00-03, 00-10, 01-02, 01-09; 02-01, 02-06; 04-02) 
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CHECKLIST 
 

FIRST SERIES OF INSPECTIONS 
1. Excavation 
2. Fill 
3. Footing 

Foundation: 
1. All Weather Wood 
2. Concrete Masonry Unit 
3. Poured Concrete Walls 
4. Dampproofing of Perimeter 

Foundation Walls 
5. Waterproofing of Perimeter Walls 
6. Perimeter Foundation Drains 
7. Cast in Place Concrete Piles, Piers 

or Columns 
8. Driven Piles 
9. Precast Concrete Panels 
10. Concrete Encased Electrodes 
11. Underground Electrical Inspection 
12. Underground Plumbing Inspection 
13. Underground Mechanical Inspection 
14. Underground Storage Tank 

Inspection 

SECOND SERIES OF INSPECTIONS 

Electrical: 
1. Rough Electrical Inspection 
2. Residential One and Two Family 

Wiring 
3. All Wiring 
4. Plumbing/Mechanical: 
5. Rough Plumbing/Mechanical 

Framing: 
1. Residential 
2. Insulation 
3. Commercial 
4. Shear Diaphragm 
5. Commercial Roof Diaphragm Nailing 
6. Residential Roof Diaphragm Nailing 
7. Shear Walls: 

a. Exterior Shear Walls 
b. Interior Shear Walls 

8. Double-Sided Shear Walls. 
Interior/Exterior 

9. Insulation 
10. Structural Concrete Slabs, Girders, 

Beams & Joints 
11. Gypsum Wallboard 
12. Lath Inspection 
13. Fire Caulking and Fire Stopping 
14. Suspended Ceiling System 
15. Fire Sprinklers 
16. Other Inspections 

FINAL INSPECTIONS (Certificate of 
Occupancy) 

1. Final Structural 
2. Final Electrical 
3. Final Plumbing/Mechanical 
4. Final Zoning 
5. Final As-Built 
6. Fire Final 

 
 
Note:  Additional inspection requirements may be identified by the inspectors. 


