
Handout to assist applicants in applying for YEP summer positions

Applying for the summer Youth Employment in Parks positions is done through the Municipality 
of Anchorage web site at www.muni.org. Applying online may be a new process to many of the 
youth applicants. This handout is intended to assist you in understanding the online system 
and working through the application process to accurately apply for these positions.

There are some things that you may want to prepare for before beginning the process. You will 
want to collect any school or work experience together such as dates and addresses. You will 
also want to have all of your personal information together such as social security number and 
mailing addresses, both current and previous.



Once you go to the current job openings page, you will see the positions for the YEP program. You want 
to find the position you wish to apply for and click on it.



When you get to the posting for the job that was selected, there will be a link on the right to apply.



On this log-in screen you can log in if you have previously used the system or click on the create an 
account. Creating an account will need to you create a log-in name and password so be sure and keep 
track of it for the future.



This is how you 
would like us to 

contact you

The password may be difficult 
to think of so make sure it has a 

number, letter, and special character

These are 
questions that will 
help you login if 
you forget your 
password



Once you have created a login, you will want to create an application and name it. You can call 
it anything you like.



Fill in all of the personal information and click on the Save & View Application



If you want to add education or work experience, click on the links for ‘Add Education’ or ‘Add 
Work Experience’ and complete these sections. You can also add Certificates or Licenses, 
Skills, Additional Information, References, and a Resume, if desired. Click the ‘save’ button at 
the bottom of each section.



This is an example of what education would look like for a senior that is graduating this year.
Make sure that you are clicking the Save and View button at the bottom of each page or else 
you will lose your information.



Once you have entered all of your information on the application you will use the Log out 
button at the top of the page and return to http://agency.governmentjobs.com/moa/default.cfm

Once you are back at the current job openings page you will want to repeat steps 1-3 from 
these instructions and it will bring you to this screen. Click on the link to apply.

Once you fill out the form you will click on the save and proceed button at the bottom of the 
screen. You will do the same for the supplemental questions on the next screen.



Read over your application and make sure that the information is correct. Once you have 
looked over it and everything is correct, click on the Confirm Application button.



Read the statement and if you agree click on the Accept button to finish your application.



This is the confirmation page. If you don’t get this page, you have not applied. You can check 
the status by clicking on the application status button of your home menu.


