Conditional Use Permits
Background:

Within each zoning district the Anchorage Municipal Code defines four types of uses:

1. Principal Uses relate the main purpose of the district, exist independently of any other use of a property, and are allowed “by right”.  Dwellings in a residential district or stores in a business district are examples of principle uses.

Conditional Use Permits are required by Municipality of Anchorage in order to open a retail store for alcoholic beverages.

2. Accessory uses are always associated with principal uses, like a garage is always associated with a house.  There can be no accessory use on a property without a principal use.

3. Conditional uses are activities that may create significant traffic, noise, or other impacts on the surrounding neighborhood.  The Planning and Zoning Commission may allow these uses, but also may place restrictions on them to protect the surrounding properties.  Conditional use cases involve a public hearing, with notices posted on the property, published in a local newspaper, and mailed to surrounding property owners.  Conditional uses have standards for approval specified in section 21.50 of the municipal code.  The Zoning and Platting Division has published a Self Help section that provides detailed information on applying for a Conditional Use Permit.  
4. Prohibited uses are those activities that the Assembly has found to be incompatible with the zoning district.

Zoning district regulations are available on line to answer questions about whether a particular use is permitted in a district.  In addition, Land Use Enforcement is available for an informal, verbal code interpretation.  There is also a formal process called a use determination.  

Uses that were legally established before zoning was enacted, and have existed continuously since that time, may have nonconforming (grandfather) rights.

The Municipal process, instructions and links for help and the application are available at: http://www.muni.org/Departments/OCPD/Planning/zoning/selfHelp/Pages/CondUsePermits.aspx
Girdwood portion of the Conditional Use Permit Process: 
One of the steps in applying for a Conditional Use Permit in Girdwood is to present to the Girdwood Land Use Committee and Girdwood Board of Supervisors and to receive their support in the form of a Letter of Non-Objection (LONO), prior to Municipal Planning and Zoning approval of the application.

Timeline and Number of Presentations for 
Conditional Use Permit presentations to the 
Girdwood Land Use Committee (LUC)
and 
Girdwood Board of Supervisors (GBOS)
Presentation Format:

Presenters will address the LUC and GBOS boards and public from the front of the room at each meeting.  Presenters should expect between 10-30 people in attendance. 
Electronic copies of materials to be presented are requested to be provided to staff 1 week prior to the meetings at: gbos@muni.org.

Maps and drawings should be printed in a large enough format to be easily viewed by the entire room, or provided in electronic format to be displayed on screen.
Handout materials should be copied and provided at the back of the room for public (approx 20 copies) and for the LUC Officers (3), GBOS members (5), and staff (2). 

Presentations should be clear and concise, not lasting longer than 15 minutes.  After presentation, the board members will ask questions and will invite the public to ask questions and speak about the project.
Initial Presentation:

Initial presentation is to be scheduled by the petitioner at the LUC and GBOS Regular monthly meetings.  

LUC meetings are held the 2nd Monday of every month.  
GBOS meetings are held the 3rd Monday of every month.

It is necessary for the petitioner to begin at the LUC, with the GBOS meeting the following week.

How to schedule initial presentation:

Petitioner must schedule the initial presentation at least one week in advance of the LUC Regular Monthly meeting.  Exceptions to be approved by the LUC Chair. Requests are to be made by email:  gbos@muni.org or by calling 343-8373.  Name of the project, location, and name of the individual(s) who will present are needed. 

The item will appear on the agenda as New Business at each of these meetings.  

What to bring to the initial LUC and GBOS presentations:

· Preliminary Site Plan

· Floor Plan

· Elevations all around

· Zoning status of that site and lands abutting the site

· Statement of projected positive impacts

· Statement of possible negative impacts

· Road development plans

· Statement of any expected requests for variances from zoning regulations

Second Presentation:
The Second Presentation will be scheduled once the petitioner’s Planning and Zoning (P&Z) Department packet is received by Girdwood Municipal Staff. Presentation must occur prior to the petitioner’s P&Z hearing.  

How to schedule second presentation:

When petitioner’s P&Z packet is received by Girdwood Municipal Staff, the petitioner will be notified and the 2nd presentation will be scheduled at the next LUC and GBOS meetings.  The item will appear on the agenda as Old Business at each of these meetings.

What to bring to the Second LUC and GBOS Presentations:

· 35%-65% design plan with drawings, engineering, grading and drainage, watershed report, parking

· Updated versions of all items from the initial presentation
With this information, the public will be able to consider and comment on the project in time for the P&Z hearing.  

At the LUC meeting, the petitioner will present their project and make known their request for a LUC recommendation that GBOS to write at Letter of Non-Objection (LONO) to P&Z.    

The LUC and public will ask questions of the petitioner.  LUC will take note of the public’s comments regarding the project and will call for a vote of the public in attendance at this meeting regarding the LONO.  This information and vote tally will be forwarded on to the GBOS.

At the GBOS meeting the following week, the petitioner will present their project, addressing the comments heard at the LUC meeting, and will make a formal request for a LONO to be written to P&Z.  GBOS and public in attendance will ask questions of the petitioner.  After hearing the presentation and public comment, and considering the input provided from LUC, the GBOS will vote on the request for a LONO.
Conflict Resolution of Conditional Use Permit Items:

In the event that the votes in LUC and GBOS are not in agreement, LUC and GBOS will schedule a separate public meeting with the petitioner to discuss the project. Whether the LUC and GBOS come to agreement or not, the positions of both LUC and GBOS will be forwarded to MOA Community Planning Department within three (3) working days.  A copy of the correspondence forwarding the GBOS/LUC votes shall be given to all GBOS/LUC board members for review and comment before being sent to the MOA.

