
 
 

UNITED STATES ENVIRONMENTAL PROTECTION AGENCY 
REGION 10 

1200 Sixth Avenue, Suite 900 
Seattle, WA 98101-3140 

 

                    
July 28, 2008 

 
Reply To: Terri Griffith, ECL-112 
 
 
 
Ms. Tamera Oswald 
Project Director 
Municipality of Anchorage 
P.O. Box 196650  
Anchorage, Alaska 99519 
 
Re:   Municipality of Anchorage Brownfields Grant Proposal for Hazardous Substances 
Cleanup of the Peacock Cleaners’ Site, 4501 Lake Otis Parkway, Anchorage, AK 99507;  
Grant Proposal Number R10-08-C-009 (submitted under Request for Proposals (RFP) Number: 
EPA-OSWER-OBCR-07-09) 
 
Dear Ms. Oswald: 
 

Congratulations!  The Municipality of Anchorage has been selected to receive grant 
funding from the U.S. Environmental Protection Agency's Brownfields program.  This is the 
sixth year EPA will award grants under the Small Business Liability Relief and Brownfields 
Revitalization Act, which was signed into law on January 11, 2002.  These grants are designed to 
support approaches to assessing, cleaning up, and redeveloping sites where there is a concern of 
environmental contamination.  Your efforts will serve as models for ways to stimulate 
environmental cleanup through reuse and economic redevelopment. 
 

The proposal referenced above has been selected for a brownfields grant in an amount of 
up to $200,000 for a project period of up to three years.  This letter initiates the application 
process.  The actual award is contingent upon completion of the federal grant application 
process and project work plan as requested below.  The general schedule is as follows: 
 

July – August   Discuss draft work plans with your EPA Project Officer. 
 By August 15  Submit draft work plan and draft application forms for Project  
    Officer review. 
 August 16-28  Receive comments from EPA and finalize agreed upon work plan  
    and forms. 
 By August 29  Submit final and complete application package to EPA Grants  
    Office. 
 
 

In order to assist you and your staff in putting together the application package, we will 
be calling you to walk you through the grant application and award process.  During the call we 
will review the award process, the requirements of conducting a brownfields assessment or 
cleanup, and the various documents that will need to be submitted.    
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FFoouurr  SStteeppss  ttoo  tthhee  22000088  GGrraanntt  AApppplliiccaattiioonn  PPrroocceessss::  

 
1) Prepare and submit the draft work plan to your EPA Project Officer. The work plan 
should be consistent with the goals and objectives of your grant proposal and include planned 
outputs, project milestones, reporting activities, and a detailed budget.  We have included a 
sample work plan outline, as well as other documents for your reference, in the email sent to 
you.  
  
We encourage you to discuss the components of the work plan and ask questions of the 
designated EPA Project Officer at anytime, but especially as you prepare the first draft. The EPA 
Project Officer listed below has been assigned to help you through this process. This person will 
be your main point of contact in negotiating the work plan components for this grant.  We ask to 
review a draft work plan before any project plans or federal forms are finalized, to ensure that 
activities and costs are eligible and to minimize the time needed for revisions. The EPA Project 
Officer will also ensure that any questions that were raised during the national competition 
review process are shared with you and addressed in the final work plan. 
 
Pre-Award Community Notification Requirement* 
In accordance with the August 2007 Proposal Guidelines for Brownfields Assessment, Revolving 
Loan Fund, and Cleanup Grants (the Guidelines), EPA requires the execution of Community 
Notification Plans prior to grant award and no later than September 12, 2008.  Applicants must 
summarize the major comments received and their responses to those comments in their work 
plan.  Please work with your project officer to ensure that this is completed and documented 
September 12, 2008.  See the attached “Sample Outline Cooperative Agreement Work Plan”. 
*(See page 54 of the Guidelines) 
   
Cleanup Grants 
Please note that in order to receive a cleanup grant, the applicant must be the sole owner of the 
property that is the subject of the cleanup grant proposal no later than June 30, 2008 to be 
eligible for funding (see page 44 of the Guidelines, under “Threshold Criteria, A. Applicant 
Eligibility”).  Discuss your individual circumstances with the EPA Project Officer, and provide a 
copy of the fee simple title for the property to be addressed. 
 
2) Finalize the cooperative agreement work plan by incorporating comments received on 
earlier draft versions.  As each project has unique circumstances, there may be a need to go 
through a few draft versions of the work plan before your organization and the EPA Project 
Officer agree that it can be finalized. Getting to the finalized version may require quick revisions 
and responses to questions in order to meet the final application package deadline of August 29, 
2008 (see Step 4). During this step it will be important to work closely with the EPA Project 
Officer to coordinate the time needed for their review and the time needed to address any 
comments. 
 
3) Complete the required federal forms in draft and submit with your final draft work plan 
to your EPA Project Officer for review by August 15.  Depending on your familiarity with the 
various forms that are required to qualify for a federal grant, you will want to allow enough time 
to ask questions and make revisions before finalizing with official signatures. While some forms 
can be completed without a final negotiated work plan, other forms require information to be 
consistent with the work plan such as project start and end dates, and the budget. Please fill out 
the federal forms in draft and submit them to your Project Officer along 
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with the final draft work plan for review by August 15 before finalizing for submission as 
detailed under Step 4. 
 
Attached you will find the list of forms and documents that make a complete application 
package.  The forms can also be found online at the Region 10 Grants Administration Unit 
website, http://www.epa.gov/region10/grant.htm, by selecting “Application Forms” in the right 
hand box.  The website also has links to the grant regulations, circulars, and other administrative 
guidance that may be of assistance to you, under “On-line Resources”.  
 
We have also provided you with a copy of the Programmatic Terms & Conditions (attached to 
the July 28 email) that highlight the key requirements that must be met when managing a grant.  
Please read them carefully. 
 
4) Prepare and submit the final application package, with original signatures, to be 
received by EPA no later than Friday, August 29, 2008.  In order to allow EPA to award your 
grant by the end of September 2008, we ask that you complete all forms that apply and submit 
them with original signatures along with the final negotiated work plan to be received by August 
29, 2008. For a list of all necessary documents for a complete application package, please see the 
“List of Forms & Documents for a Complete Application Package” attached to the July 28 email 
you received. Submit an original and one copy to the Grants Administration Unit at the address 
listed on the Grants Administration Unit website at http://www.epa.gov/region10/grant.htm and 
also listed in the “List of Forms & Documents for a Complete Application Package”.  We also 
request that you notify the Project Officer when you have submitted the complete application 
package and provide them with a copy of the final package. The absence of any form, budget 
narrative, or miscalculations in the budget can significantly delay or compromise the award 
process. This letter does not constitute any obligation on EPA's part to fund the proposal. 

 
Again, congratulations on your selection.  Your point of contact will be me, Terri 

Griffith, Brownfields Project Officer.  I can be reached by phone or email; please find my 
contact information below.  We encourage you to call with questions or for further clarification 
of the requested information as you begin drafting your work plan.  For any other questions and 
comments, you may also contact me directly.  I look forward to working with you.  
 
      Sincerely, 
 
 
      Terri Griffith 

Brownfields Grants Competition Coordinator, 
Region 10 
(206) 553-8511 
griffith.terri@epa.gov 

 
 
 
Enclosures (sent by email): Sample Outline Cooperative Agreement Work Plan 
    List of Forms & Documents for a Complete Application Package 
    Programmatic Terms & Conditions 
 
 


