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Municipality of Anchorage 

Child Care Licensing Program 
Home Provisional Application Checklist

The forms listed below are part of the provisional application packet. Each form must be legibly completed and submitted with the required supporting documentation to the Child Care Licensing (CCL) Program. Use this checklist to ensure the forms and all supporting documents have been submitted with as part of this application packet.
	Item #
	Date when submitted
	Form / Document

	1
	
	Application for Provisional Child Care License (CC52)

	2
	
	Plan review fee of $30, payable to MOA (may be credit card, check, money order or cash)

	3
	
	Owner Permission to Operate a Child Care Business (CC72) if applicable

	4
	
	Business License (copy) 

	5
	
	Governing Body Information (CC55) if applicable

	6
	
	Request for Nighttime Care Specialization (CC53) if applicable

	7
	
	Request for Specialized Program Activity (CC54) If applicable

	8
	
	Administrator Designation and Qualification Form (CC56) w/ ALL supporting documents   

	9
	
	Certificates of completion for the Alaska Approved Health and Safety Trainings (for administrator) 

	10
	
	Picture ID (copy)

	11
	
	Pediatric CPR and First Aid certification (copy)            

	12
	
	Child Care Facility–Administrator Reference (CC57) Attach 4 references

	13
	
	Child Care Facility Parent Policies (CC77) Include a copy of the Facility Parent Policies along with the Parents’ Guide to Licensed Child Care form (CC61) provided with this packet 

	14
	
	Emergency Caregiver Designation and Qualification form (MOA/CCL20) 

	15
	
	Disaster Preparedness and Emergency Evacuation Plan (CC67) Include a diagram for each level of the home


Documents which must be received by CCL program before a license may be issued:
	16
	
	Final Background clearance from the BCP for all persons associated with the home/program who are 16 years and older

	17
	
	Fire Department approval (not applicable for facilities with capacity of 5 or fewer)

	18
	
	License fee of $50, payable to MOA prior to 1st pre-licensing inspection (may be credit card, check, money order or cash)

	19
	
	Proof of Comprehensive General Liability Insurance


Important information to know about the licensing process:  
It does not happen fast.  Once the application packet is submitted and reviewed for completeness, CCL will contact the applicant to schedule an orientation with the administrator and if applicable a representative from the governing board.  After items #16- #18 are completed CCL will schedule an on-site pre-licensing inspection to the home to determine compliance with codes, statutes, and regulations.  Prior to the inspection, a copy of two detailed checklists will be provided. Proof of comprehensive general liability insurance (item #19) and everything required for issuance of a license must be in place and in compliance before recommendation of licensure is given.  We suggest that copies are made of this form and all documents submitted for the facility’s records.
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